




















DRUG & ALCOHOL PROGRAM
CONSENT FORM

officers, agents, employees and attorneys from any and all liability

that may in any way arise from, or in any way be connected with the company’s drug & alcohol testing

prograin, disciplinary programi, or allowing me to continue to work with the company. I specifically waive any
» and the like including specifically but not limited to theories of

rights of action under any theory of law
negligent and/or intentional infliction of emotional distress, negligence, invasion of privacy, wrongful

discharge, defamation, slander or any like or similar theory.

1 hereby release the company, it’s

e I acknowledge that I have read, understand and agree to comply with the drug &

By my signatur
___ Transportation Consultants. Inc.

alcohol testing program of
1 as the U.S. Department of Transportation Regulations as contained in 49 CFR part 382.

As wel
ng considered for employment, and continued employment
licy. By my signature I consent o urine and/or breath

d at any time during my employment when requested
cifically authorize the company to have all
dy and control forms and the results thereof.

T also understand that it is a condition of ber
by the company that I agree to abide by the company po
testing for controlled substances and/or alcohol prior to an
by my employer on 2 random or event triggered basis. I hereby spe
and immediate access to any and all of my urine and/or breath custo

e under any degree of influence of alcohol or controlled

substance at any time during my employ. Should any level of alcohol or controlled substance be detected in any
of my breath or urine at any time while employed, the company shall have grounds for immediate termination

of my employment. This authorization specifically covers any random or event triggered testing as may be
required by U.S. Department of Transportation Regulations

or company policy.
mit to any type of test shall constitute my automatic resignation

I understand and agree that I may not b

Any positive test result or refusal to sub
from this company.

WITNESS & DATE

SIGNATURE & DATE

Transportation Compliance Services, LLC



Certificate of Compliance
With Driver License Requirements

ions: The requirements in Part 383 apply to every driver who operates in intrastate,
d operates a vehicle weighting 26,001 pounds or more, can transport more

als that require placarding.

Motor Carrier Instruct
interstate, or foreign COMMETCE an
than 9 people, or transports hazardous materi

who operates in intrastate commerce and operates a vehicle

The requirement in Part 391 apply to every driver
re than 9 people, or transports hazardous materials that

weighing 10,001 pounds or more, can transport mo
require placarding.
deral Motor Carrier Safety Regulations contain some

Driver Requirements: Parts 383 and 391 of the Fe
These requirements are in effect as of July 1, 1987.

requirements that you as a driver must comply with.
They are as follows:

1) Possess Only One License: You, as a commercial vehi cle driver, may not possess more than one

motor vehicle operator’s license.

icense, keep the license from your state of residence and return the
that issued them. Destroying a license does not close the record in the
se has been lost, stolen, or destroyed,

longer want to be licensed by the state.

If you have more than one 1

additional licenses to the states
state that issued it; you must notify the state. If a multiple licen:

close your record by notifying the state of issuance that you no

Revocation, or Cancellation:

#he Federal Motor Carrier Safety Regulations require that you

of any revocation or suspension of your driver’s license.
time you violate a state or local traffic law (other than

1) your employing motor carrier, and 2) the state that
state other than the one which issued you license). The

2) Notification of License Suspensiorn,
Section 391.15 (b) (2) and 383.33 of
notify your employer the next business day
In addition, Section 383.31 requires that any
parking), you must report it within 30 days to:
issued your license (If the violation ocours ina
notification to both the employer and state must be in writing.

The following license is the only one I will possess:

Driver’s License Number: State: Expiration Date:

Driver Certification: I certify thatIhave read and understand the above requirements.

Driver’s Name: (Printed)

Date:

_ Driver’s Signature:

Notes:

Transportation Compliance Services, LiLC
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MOTOR VEHICLE DRIVER’S

Certificate of Violations/Annual Review of Driving Record

ach motor carrier shall at least once every 12 months, require each driver it employs 1o
vehicle traffic laws and ordinances (other than parking

which he/she has forfeited bond or collateral during
Section 383.31 need not

Motor Carrier Instructions: E
prepare and furnish it with a list of all violations of rmotor
violations) of which the driver has been convicted, or on account of
the preceding 12 months (Section 391.27). Drivers who have provided information required by

repeat that information of this form.
tor carrier above, If the driver has not

I driver shall furnigh the list as required by the mo
which must be listed, he/she shall so

ccount of any violation,

Dyiver Requirements: Eacl

been convicted of, or forfeited bond or collateral on a

certify (Section 391.27).
Completed By Driver-Certification of Violations

Name of Driver (PRINT) Social Security Number Date of Employment
Driver’s License Number Expiration Date

Home Terminal (City & State)

s required to be listed (Other that those I have

omplete list of Traffic Violation
ng the past 12 months.

been convicted of forfeited bond of collateral duri
YES NO)

1 certify that the following 15 a true and ¢
provided under Part 383) for which I have
(Xf you have had no violations, circle the following:
Date Offense Location Type of Vehicle Operated

rfeited bond or collateral on account of

. 1 certify that I have not been convicted or fo
listed during the past 12 months.

If no violations are listed above
any violation (other that those ] have provided under Part 383) required to be

Date of Certification Driver’s Signature:

Completed by Motor Carrier-Annual Review of Driving Record

Motor Carrier Instructions: Review the Certification of V iolations listed above and other information described in
Section 391.25 of the Federal Motor Carrier Safety Regulations. Complete the information requested below.

I have hereby reviewed the driving record of the above named driver in accordance with Section 391.25 and find that
he/she (Check one):

Meets minimum requirements for safe-driving
Is disquealified to drive a motor vehicle pursuant to Section 391.15

Does not adequately meet satisfactory safe driving performance

Action taken with driver:

Reviewed by:
Signature Date

Printed Name Title
__ 1000 Edwards Ste. 200, Dr. Harmahan, La. 70123

Transportation Consultants. Inc
Motor Carrier Name Motor Carrier Address

Transportation Compliance Services, LLC
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DRIVER STATEMENT OF ON-DUTY HOURS
(FOR NEWLY HIRED DRIVERS)

hen using a driver for the first time shall obtain from the driver a signed statement giving the total

preceding 7 days and time at which such driver was last relieved from duty prior to beginning
Carrier Safety Reguiations). NOTE: Hours for any compensated work

must be recorded on this form. '

INSTRUCTIONS: Motor Carriers wi
time on-duty during the immediately
work for this carrier (Rule 395. ()(2) of the Federal Motor
during the preceding 7 days, including work for a non-motor carrier entity,

Driver Name (Print)

SSN

Drivers License: State Number Class Endorsement(s) Restriction(s)
Type of License Issuing State
1 ~
2 3 4 5 6 7
YESTERDA
DAY Y
DATE
HOURS TOTAL
WORKE HOUR
D S

I hereby certify that the information given is correct to the best of my knowledge and belief, and that T was last relieved from work at

AMPM.  On
Day Month Year

Time

Date

Drivers Signature

DRIVER CERTIFICATION FOR OTHER COMPENSATED WORK

the carrier all on~duty tims including time working for
and (9) of the Federal Motor Carrier Safety Regulations

TNSTRUCTIONS: When employed by & motor carrier, a driver must report 10
contract or private motor

other employers. The definition of on-duty time found in 395.2 paragraphs (8)
includes time performing any other work in the capacity of, or in the employ or service of, a commox,

carrier, also performing any compensated work for any non-motor carrier entity.
(check one)
ves_ no

Are you currently working for another employer?
yes no

At this time do you intend to work for apother employer while still employed by

this company?

true and T understand that once I become employed with this company, if I begin
immediately of such employment activity.

I hereby certify that the information given above is
ation that I must inform this company 1

working for any additional employer(s) for compens
Date

Drivers Signature
Date

Witness:
Company Representative

Transportation Compliance Services, LLC
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Previous
Pre-Employment Drug or Alcohol Test Disclosure:

The following question is made necessary for employment with
Transportation Censultants, Inc.
by the Federal Motor Carriers Regulations Section 40.25.

Have you tested positive, or refused io test, on any pre-employment drug or alcohol test
ich you applied for, but did not obtain, safety-

administered by an employer to wh
sensitive transportation work covered by DOT agency drug and alcohol testing rules

during the past 2 years?

I certify that the following is a Irue response {0 the question asked above, to the best of

my knowledge:

D YES, I have. If yes please provide the name of the Substance Abuse Professional
(SAP) that evaluated you below, along with the name of the agency that performed your

return to duty test.

SAP

Return to Duty Test

D NO, I have not.

Print your name

Sign your name Date

If you answered yes to the 2bove question complete the Consent for Release of

information attached.
Transportation Compliance Services, LLC
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Consent for Release of Information

DATE:

TO:

(Substance Abuse Professional)

(Name of applicant) Social Security No:

[ hereby authorize you to release the following information to Transportation Consultants. Inc.
(Prospective Employer)
vestigation as required by Section 40.25 of the Federa) Motor Carrier Safety Regulations. You are released from any and all

For the purposes of in
it from furnishing such information.

liability, which may resu

Date

Applicants Signature

le applying for employment with a company covered

ed DOT agency drug or alcohol regulations whi
along with your follow-up testing

The following applicant admits to having violat
years. Please forward your letter of release to safety sensitive duty,

wnder DOT agency regulations within the past 2

plan to the following:
Transportation Consultants, Inc.
1000 Edwards Ave. Ste. 200
Harahan, La. 70123
Ph: 504-734-0561
Fx: 504-734-7901

DATE:

TC:
(MRO or Testing Agency)
Social Security No:

(Name of applicant)
Thereby authorize you to release the following information to Transportation Consultants. Inc.
(Prospective Employer)
the Federal Motor Carrier Safety Regulations. You are released from any and all

For the purposes of investigation as required by Section 40.25 of
Tiability, which may result from furnishing such information.

Date

Applicants Signature
ed DOT agency drug or alcchol regulations while applying for employment with a company covered
duty test results along with any follow up test that

The following applicant admits to having violat:
years. Please forward the above applicants return to

under DOT agency regulations within the past 2
you have for the applicant to the following:

Transportation Consultants, Inc.
1000 Edwards Ave. Ste. 200
Harahan, La. 70123
Ph: 504-734-0561
Fx: 504-734-7901

Transportation Compliance Services, LL.C
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Controlled Substances and Alcohol Testing Policy

Traunsportation Consultants, Inc.
1000 Edwards Ave. Ste. 200
Harahan, La. 70123
Ph: 504-734-0561
Fx: 504-734-7901

ws Department of Transportation and Federal Motor Carrier Safety

This policy follo
ggulations found in 49 CFR Parts 40 and 382 (attached).

Administration t

s controlled substances and alcohol testing contact

If you have questions ab out thi
, the designated company official to answer

Kathy Graff

questions.

All drivers who drive Commercial Motor Vehicles (CMV) which require a Commercial
Drivers License (CDL) are subject to controlled substances and alcohol testing.

er Safety Sensitive Function is found in 49 CFR Section 382.107
tive Function means all time from the time a driver begins to work
until the time he/she is relieved from work and

The definition of driv

(attached). Safety sensi
or is required to be in readiness to work

all responsibility for performing work.

Safety semsitive function shall include:

shipper plant, terminal, facility, or other property, or on

(1) All time at an employer or
be dispatched, unless the driver has been relieved from

any public property, waiting to
duty by the employer,

(2) All time inspecting equipment as required by 392.7 and 392.8 of this subchapter or
otherwise inspecting, servicing, or conditioning any comimercial motor vehicle at any
time;

(3) All time spent at the driving controls of a commercial motor vehicle in operation;

ther than driving time, in or upon any commercial motor vehicle except

(4) All time, 0
erth conforming to the requirements of 393 .76 of

time spent resting in a sleeper berth(ab
this subchapter);
ding a vehicle, supervising, or assisting in the loading or

e being loaded or unloaded, remaining in readiness to
ts for shipments loaded or unloaded;

(5) All time loading or unloa
unloading, attending a vehicl
operate the vehicle, or in giving or receiving receip

and

(6) All time repairing, obtaining assistance, or remaining in attendance upon a disabled

vehicle.

Driver conduct that is prohibited is found in 49 CFR Part 382 Subpart B (attached)
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289.201 No driver shall report for duty requiring the performance of a safety
sensitive function with an alcohol concentration of 0.04 or greater.

382.205 No driver shall use alcohol while performing a safety sensitive function.
382.207 No driver shall perform a safety sensitive function within 4 hours after
using alcohol.

382.207 No driver required to take a post accident alcohol test under 49 CFR
382.200 shall use alcohol for & hours following the accident.

382.211 No driver shall refuse to submit to any required alcohol or controlled
substances test.

382.213 No driver shall report for duty requiring the performance of a safety
sensitive fumction when the driver uses controll ed substances, except when the use

ructions of a licensed medical practitioner, as defined in 49

is pursuant to the inst
lity to perform a safety

CFR 382.107 . This must not interfere with the driver’s abi
sensitive function.

382.215 No driver shall report for duty or remain on duty requiring the
performance of a safety sensitive function, if the driver tests positive for

controlled substances.

The circumstances in which the driver will be tested are incorporated and found in

49 CFR Part 382 Subpart C (attached).

¢ 382.301 Pre-employment testing

e 382.303 Post Accident testing

382,305 Random testing, Per the prevailing rate as required by the U.S. DOT
o 382.307 Reasonable Suspicion testing

¢ 382.309 Return to duty testing

e 382.311 Follow up testing

All definition, regulations, and procedures used to test for controlled substances and
L,

alcohol in order to protect the integrity of the testing process, safeguard test validity, and
insure results are attributed to correct driver are found in 49 CFR Parts 40 and 382. They

are incorporated into this policy and are attached.
All CDL drivers who drive CMV=s are required to submmit to alcohol and controlled

substances testing.
Refusal to subimit to an alcohol or controlled substances test is defined in 49 CFR
382.107 (attached)

Refusal to submit (to an alcohol or controlled substances test) means that a driver:

i) Fail to appear for any test (except 2 Pre-employment test) within a reasonable
time, as determined by the employer, consistent with applicable DOT agency

regulations, after being directed to do so by the employer. This includes the
failure of an employee (including an owner operator) to appear for a test when

called by a C/TPA,
2) Fail to remain at the testing site until the testing proceeds is complete. Provided,

that an employee who leaves the testing site before the testing process cominences

on a pre-employment test 1s not deemed to have refused to test:
Page 14



3) Fail to provide a urine sp ecimen for any drug test required by this part or DOT
agency regulations. Provided, that an employee who does not provide a urine
specimen because he/she has left the testing commences on a pre-employment test
is not deemed to have refused the test;

4) In case of a directly observed or monitored collection in a drug test fail to permit
the observation or monitoring of the drivers provision of a specirnen;

5) Fail to provide a sufficient amount of urine specimen when directed, and it has
been determined that there was no adequate medical explanation for the failure;

6) Fail or declines to take & second test the emp

loyer or the collector has directed the
driver to take;
7) Fail to undergo a medical examination or evaluation, as directed by the MRO as
DER under 49 CFR 40.193

art of the verification process, or as directed by the
(d). Inthe case of a pre-employment test, the employee is deemed to have refused

+0 test on this basis only if the pre-employment is condncted following a

contingent offer of employment;
8) Fail to cooperate with any part of
pockets when 80 directed by the collector, b
disrupts the collection process); or
9y Isreported by the MRO as having a veri

Note: In reference to item 1 for the FMCSA immediate mean,
perform the safety sensitive function and proceeds to the testi

the testing process (e.g., refuse to empty
ghave in a confrontational way that

fied adulterated or substituted test result.

s that the employer shall ensure that the driver ceases 0
ng site as soon as possible.

The consequences for violators of Subpart B are incorporated and found in

49CTFR Part 382 Subpart E (attached).

1) All CDL drivers will be removed from any safety sensitive position.
2) The driver must see a Substance Abuse professional to ever drive again,

anywhere.
3) The driver must take a Return to Duty test with 2 Negative result and/or an

Alcohol test with results below 0.02.

vers tested for Alcohol with results at .02 but below .04

The consequences for CDL dri
from any safety sensitive position for 24 hours. 49 CFR

are the driver will be removed
Section 382.505(a) (attached).

Information concerning the effects of drug use and alcohol abuse is attached.

Company Policy

Any driver that violates 49 CFR Part 382 Subpart B shall be terminated for cause.
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LIST OF SUBSTANCE ABUSE PROFESSIONALS

Lisa Bevington, MBA, SPHR, CEAP

2201 Ridgelake Avenue Suite 200

Metairie LA 70001

Phone: (504) 832-1860

Dawn Motovidlak, MSW

711 W. 40th Street Suite 207

Baltimore MD 21211

Phone: (410) 889-7333

Roberta Cohen, MSW, LCSW

1505 Highway 6 South Suite 195

Houston TX 77077

John Shelton

4006 Belt Line Road

Suite 205 Lock Box 24

Addison TX 75001

Phone: 800-866-7242 872-588-2623




Controlled Substance & Alcohol Policy Receipt

1 have received a copy of

(Name of Driver)
Transportation Consultants, Inc., Controlled Substances and Alcohol Testing

(Name of Company)

Policy. By my signature, I acknowledge that I have read, understand,
and consent to this Policy.

Signature Date
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